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Welcome Back to School 
Dear Parents and Carers,
Welcome to a new school year at Knowleswood Primary School! We are very excited to have all of our children back and ready for a year full of learning, friendships and new opportunities.
At Knowleswood, we know that children achieve their very best when they attend school every single day and arrive on time. Good attendance is not just about learning in lessons – it also helps children to build confidence, develop social skills and create positive lifelong habits.
Why Attendance Matters
· Children who attend school regularly achieve better results and have more opportunities in life.
· Missing just one day a week adds up to nearly two months of lost learning each year.
· Being late, even by 5–10 minutes a day, quickly adds up to hours of missed learning.

At Knowleswood

· All children should attend school every day and arrive on time by 8:30am.
· Attendance should always be above 96%. If your child’s attendance drops below this, you will receive a letter and actions will be put in place to support improvement.
· If attendance falls below 95%, further meetings will take place, and below 90% is considered persistent absence by the Government. This may lead to further action, including involvement of the Local Authority. 

Reporting Absence
· If your child is unwell, please contact the school office before 8:30am each day of their absence by calling 01274 778177 (press 1 to leave a message) or by emailing attendance@knowleswoodacademy.co.uk.
· In some cases, we may ask for medical evidence (such as an appointment card, prescription, or doctor’s note) so that we can authorise the absence.
· Family holidays during term time cannot be authorised unless there are exceptional circumstances.
· If you do need to request leave, a Leave of Absence Form must be collected from the school office and completed before the planned absence.
How We Support and Reward Attendance
· Weekly rewards for classes with the highest attendance.
· Certificates, badges and prizes for pupils who achieve 100% attendance.
· Half-termly prize draws for pupils with excellent or improved attendance.
· Special trips and events will also be offered to celebrate pupils who maintain 100% attendance.

We love sharing our pupils’ successes, so all attendance rewards and celebrations will be regularly updated on our school Facebook page for families to enjoy.




We want to work closely with all our families to ensure children are in school and thriving. If you are having difficulties with attendance, please let us know – we are here to support you.Did You Know?
· If your child is late to school, they often miss their phonics or maths lesson – two of the most important building blocks for learning.
· Just 5 minutes late each day adds up to 3.5 days of learning lost every year.
· 10 minutes late each day means your child misses the equivalent of 7 days of school every year.
· At 95% attendance, your child will miss 9 school days in a year – that’s nearly two full weeks of learning gone.



Meet Our Attendance Team
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Together, we are committed to working with you to help your child succeed through good attendance.
Thank you for making attendance a priority — we have made a strong start this year with 96% attendance across the school, and that is down to your support.
The government is making school attendance a top priority. Please see the next page for the legal guidelines

By continuing to work together, we can make sure your child enjoys school, makes excellent progress, and achieves their very best.

Warm regards,
Mrs Wainman
HMWainman
Mrs Wainman 
Attendance Lead/Assistant Headteacher
Mrs Markinson 
Attendance & Safeguarding Officer 
Miss Somma 
Attendance Officer 
Mrs Hall 
Home School Support



Assistant Head Teacher
 

Important information you need to be aware of before considering booking/taking an extended period of absence from school.

· Parents/Carers are legally responsible for their child's attendance.

· Parents do not have the right to take their child out of school during term time. 

· Families must seek permission for a leave of absence from school in exceptional circumstances. A meeting or phone call will be had between parents and school to discuss the circumstances in the outlined request. 

· If a family go on holiday without permission, the absence will be unauthorised. 

· Parents are subject to a Penalty Notice, used where the pupil's absence has not been authorised. 

· The Penalty Notice is £160 if paid within 28 days of receipt, however a discounted rate of £80 will apply if the fine is paid within 21 days. 

· There is no right of appeal against a Penalty Notice if the fine is not paid within 28 days.  

If you still wish to apply for exceptional leave from school, please complete a Leave of Absence Request Form and return it to the school as soon as possible. Please be aware we will require documentation to support your request. 


Under Section 444(1) of the Education Act 1996, a parent is guilty of an offence if their child of compulsory school age, who is registered at a school, fails to attend regularly. Under Section 444(1A) of the Education Act 1996, this becomes an aggravated offence if: the child is absent without authorisation, and the parent is aware of the absence but fails to take action.  
Possible sanctions include: A fine of up to £2,500 or a prison sentence of up to 3 months.
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